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AHHOTanuA padoyeil NPOrpaMMbl JUCHHIJIMHBI

Jucuumninza «IoKyMeHTOBe/IeHHEe B 3eMJIeYCTPOiCTBE H KaJacTpax»

Mecmo OUCYUNTIUHBL — 00A3AMENbHASL YACMb,
bnoka 1. Jucyunaunovr (mooyau)
mpyooemxocms - 3 3E/ 108 uacos
(opma npomedncymounol ammecmayuu — 3ayem

ILlenv oceoenus

- dbopMUpPOBaHHE YPOBHS OCBOCHUS Yy  OOydaromuxcs

OUCYUNTIUHDL KOMIIETEHIIMM B 00JIACTH JOKYMEHTOBEACHHUS

Komnemenyuu, YK-4

Gopmupyemvie 6 Croco0OeH  OCYyHIECTBIATH JCIOBYID KOMMYHHKAIIMIO B YCTHOW W
pe3ynromame MMCbMEHHOU (popMax Ha rocynapCcTBEHHOM s3bike Poccuiickoit deneparuun
0C80eHUs. Y MHOCTPAHHOM(bIX) sI3bIKe(ax)

OUCUUNTUHBL

OIIK-7

Cnioco0eH aHaM3upOBaTh, COCTABIATH U MPUMEHSATH TEXHUYECKYIO
JOKYMEHTAIUIO, CBSI3aHHYIO C TPO(GECCHOHATLHON JEATEIbHOCTHIO, B
COOTBETCTBUU C JICHCTBYIOIIUMU HOPMAaTUBHBIMH ITPABOBBIMU aKTaMU

OIIK-8

CriocobeH y4acTBOBaTh B MPOIECcCe MOATOTOBKU U peaTu3allii OCHOBHBIX
porpaMm npohecCHOHaTBLHOTO 00YYeHHsI, OCHOBHBIX MPO(}HeCcCHOHATBHBIX
IIPOrpaMM U JIONOJHUTENIBHBIX TPO(ECCHOHATBHBIX NPOTpaMm

3Hanus, ymeHus u
HABLIKU, NOTYUaeMble
8 npoyecce 0CB0EHUs
OUCUUNTUHDBL

3HAaTh:

-OCHOBBI COCTaBJICHUS u oopmienus OpraHU3alMOHHO-
pacropsaUTeNbHbIX M MH(GOPMAIlMOHHO-CIIPABOYHBIX JOKYMEHTOB B
COOTBETCTBUU C NMPOQPECCUOHANBHBIMY 3a7auaMu;

- HOpPMAaTHBHO-METOJMUYECKYI0 0a3y OpraHM3alMOHHO-PACIOPSAUTEIbHOM
JIOKYMEHTALUU;

- cieun(uKy JOKYMEHTOO00pOTa B CIy*0ax W OpraHax OCYILECTBIISIOLINX
3€MeJIbHBIA KOHTPOJIb;

- OCHOBHBIE BHJIbBl JIOKYMEHTOB (THIIOBbIE (OPMBI): IOJOXKEHHUS O

pPa3IMYHBIX  CTPYKTYPHBIX  MOJpa3ieieHUsX, o00paslbl  MPHUKa30B,
PacCIOpsKEHUH;

- OCHOBHBIE 3Tallbl Pa3padOTKH TECTOB COCTABJICHHUS U CUCTEMY HX
OLICHUBAHUS

YMers:

- moaOWpaTh M U3y4yaTh OCHOBHBIE WH(OPMAIIOHHEIC
MOCJIeyIONINM IPUMEHEHHEM B pabore;

- COCTaBJIATh TNPOEKTHl OCHOBHBIX JOKYMEHTOB,
TpeOOBaHUSIMH TOCYJIAPCTBEHHBIX CTAHAPTOB;

- COCTaBJIATh TECT U HCIOJIb30BATh ILIKAJNy OLEHKH I PE3YyIbTaTOB
€ro BBITIOJIHEHUS

Bnaners:
- HaBBIKAMH pPabOTHI C OCHOBHBIMH MPOTPAMMHBIMU MTPOTYKTAMH,
UCTIOJIb3YEMBIMU B aBTOMATH3AIUH IOKYMEHTOO000pOTa;
- HAYYHOUM TEPMUHOJIOTHEN U Oa30BBIMH TOHITHSIMU JCIIOMPOU3BOICTBA;
HABBIKAMHU  JTOKYMEHTUPOBAHUsS IO IIEPCOHANY MNPEANPHUATHSA, IO
MACBMEHHBIM M YCTHBIM OOpamieHusiM, XKajxo0aM W MPEeIIOKEHUIM
TpaXJaH, MO JEATEIbHOCTH CIYKO TOCYIapCTBEHHOW pETUCTpAlUU

HWCTOYHUKH, C

B COOTBECTCTBHH C




KaJacTpa;
- HaBbIKaMHM palbOTHI C OCHOBHBIMH BHJaMHU OJaHKOB ()OpM (BHEUIHHX,

BHYTPEHHUX, TIepOOBBIX, OJAHKOB KOHKPETHOTO BHJA JOKYMEHTOB)-
TEXHOJIOTHEH OLICHUBAHUS TECTOB

Kpamkas Paznen 1. BBenenue B OCHOBBI ITpeaMeETa
Xapakmepucmuka Pazpnen 2. Opranuzanus J0KyMeHT0000pOTa
OUCYUNTIUHDBL Paznen 3. Ilepexom Ha SJEKTPOHHBIA CIY)KEOHBIH JOKYMEHTOOOOPOT H

(ocHo6Hble O10KU U
membvl)

AJIEKTPOHHBIE 0a3bl JAHHBIX




HOEJIb OCBOEHUA JUCHUIIJIMHBI

Lenpr0  OcBOEGHMS ~ JUCUMIUIMHBI  «J[OKyMEHTOBEIEHME B  3€MJICYCTPOMCTBE W
KaJacTpax»aBisieTcs (OPMHUPOBAHUE YHHUBEPCAJIBHBIX KOMIIETCHIMUAECTOBOH KOMMYHHUKAIMH B
YCTHOH M NHCbMEHHOH (hopme;obienpodeccnoHabHBIX KOMIIETEHIIMI aHalu3a, COCTaBICHUS U
NPUMEHEHHS JTOKYMEHTAllWU, CBSI3aHHOW € NMpO(eCCHOHAIBHOW NesSTeNbHOCThIO, B COOTBETCTBUU C
JEHCTBYIOIIMMHA HOPMATUBHBIMU IIPABOBBIMH AKTaMHU.

1.IINTAHUPYEMBIE PE3YJIbTATBI OBYYEHMUS 11O JUCHUIIJIMHE

B pesynbrate OCBOCHHS OCHOBHOH MNpPO(MECCHOHAIBLHOW 00pa30BaTeIbHON MPOrpaMMBbI
BhIcIiero oopasosanus (nanee — OITOIT BO) 6akanaBpuata no Hamnpasieauro nojaroroBku 21.03.02
«3eMIIeyCTPOICTBO U KaJacTpPhbl» OOYYArOIIUICS JOJDKEH OBJIAJICTh CICAYIONIMMHU PE3yJIbTaTaMHu I10
JTUCIUTIINHE «/IOKyMEHTOBEICHHE B 3eMJICYCTPOUCTBE U KaJacTpax»:

Tabmuua 1.1
Kapra ¢popmupoBanusi KOMIeTreHuui 1o AUCHUIIMHE
Kon Pesynbratel ocBoenus OITOII [lepeueHs mmaHUPyEeMBIXPE3yTbTATOB O0YUESHHSIIO
KOMIIETE€H Cooeporcanue komnemenyul JUCLUIUINHE
814011

YK-4. CniocoGeH ocymecTBJISATH AeJ0BYI0 KOMMYHUKALMIO B YCTHOI U MUCbMeHHOH ¢opMax Ha
rocyaapcTBeHHOM si3bIKe Poccmiickoii @eepanuu 1 MHOCTPAHHOM(BIX) A3bIKe(aX)

VYK-4.5 | Mcnons3yer pa3inuuHble 3HaTh: OCHOBBI COCTaBICHHS H  O(OPMIICHUS
(bOpMBI, BUJIBL, CPENICTBA OpraHU3alMOHHO-PACTIOPSTUTEIBHBIX u
YCTHOM M TUCbMEHHON UH(POPMALMOHHO-CITPABOYHBIX JOKYMEHTOB B
KOMMYHHUKAIIH Ha PYCCKOM COOTBETCTBUH C MPO(PECCHOHATFHBIMH 331a4aMHU.
A3BIKE B PA3JIMYHBIX CUTYalUsAX | YMeTh:COCTABIATH IPOSKTHI OCHOBHBIX JOKYMEHTOB, B
pedyeBoro oOIIEHUsS B COOTBETCTBUM C TpPeOOBAaHUSMHM TOCYAapCTBEHHBIX
COOTBETCTBHUH C NPaBUIaAMU CTaHJ]APTOB
pEUYEBOro ITUKETA. Buaners:HaBbIKaMu paboThI c OCHOBHBIMHU

nporpaMMHBIMU  TPOAYKTaMH, HUCIHOJIb3yEMBIMU B
aBTOMaTHU3allu1 I[OKYMCHTOO60pOTa.

VYK-4.6 | IlpumeHsieT OCHOBHEIE 3HaTh:001I1e MTOHATUSA u 3aKOHOMEPHOCTH
COCOOBI BEIEHUS /1€T0BBIX KOMMYHHKAaIUH.
[IEPEroBOPOB, AEIOBBIX YMeTb:no1epKUBATh JTaJIOTOBbIE U
COBEILAHUH, JIENOBBIX apryMEeHTHPOBAHHbIE KOMMYHUKAIUU.
HEPENHNCOK, TENEPOHHBIX Biagers:0CHOBHBIMM NIpUEMAMH M HaBBIKAMU
IIEPErOBOPOB. npodeccrnoHaIbHON KOMMYHHUKaIlUU

OIIK-7 Cnioco0eH aHAIU3UPOBATh, COCTABJIATH H IPUMEHATH TEXHHYECKYI0 JOKYMEHTALHUIO,
CBSI3AHHYIO C MPodecCHOHATBHOM 1eATeJIbHOCTBHIO, B COOTBETCTBHU € /I CTBYIOIIMMH
HOPMAaTHBHBIMHU NNPABOBBIMH AKTAMH

OIIK-7.1 | OIIK-7.1 Cnocoben 3HaTh: HOPMaTHUBHO-METOIUYECKYIO 6azy
KOHTPOJIMPOBATh M BECTH OpTaHHU3AIMOHHO-PACTIOPSIUTEILHON TOKYMEHTAIUH;
JIOKYMEHT0000pOT B chepe - crneuuduKy AOKYMEHTOOOOpOTa B CIyxk0ax H

3eMJIEyCTPOWCTBA U KaJjacTpa | OpraHax OCYIIECTBISIOUIUX 3€MeIbHbI KOHTPOJIb;

- OCHOBHBIE BHUJBI JIOKyMEHTOB (THIIOBBIE (DOPMBI):
MOJIOXKEHUS 0 Pa3IMYHbIX CTPYKTYPHBIX
M0JIpa3/IeIeHUsX, 00pa3libl IPUKA30B, PACTIOPSKEHUH;




YMerb:  noabupaTh M U3y4aTh ~ OCHOBHbBIE
WH(POPMAIIMOHHBIE  UCTOYHUKH, C IOCIEAYIOIIUM
IpUMEHEHHEM B paloTe;

Baanerb: HayuHOW TepMHHONOTHEH U 0a30BBIMHU
HOHATHSMMU JIEJIONPOU3BO/ICTBA;

HaBBIKAMU  JIOKYMEHTHUPOBaHHMS MO  MEPCOHATY
OpeANpUsATHs, 10  HUCbMEHHbIM U YCTHBIM
o0palIeHusIM, JKano0aM U MPeUIOKEHUSIM TPaXKaaH, 10
NESITeNbHOCTH CIYXO rocyIapCTBEHHOM pPErucTpanuu
KaJacTpa;

- HaBbIKAMHM pabOThl C OCHOBHBIMH BHJAaMU OJIaHKOB
¢opM (BHEWIHMX, BHYTPEHHHX, TepOOBBIX, OJAHKOB
KOHKPETHOI'O BUJA JJOKYMEHTOB)

OIIK-8 Cnoco0en yuacTBOBaTh B Ipouecce MOArOTOBKU M peaju3allid OCHOBHBIX NPOrpaMm
Npo(eccHOHAIBLHOr0 00y4eHNsl, 0CHOBHBIX NPO¢)eCCHOHATBHBIX NPOrPAMM H /IONIOJTHUTEIbHBIX
npogeccHoHAIbHBIX IPOrPaMM

OIIK-8.1. | YuactByeT B pa3paboTke 3HaTh: OCHOBHBIE 3TaIlbl pa3paboTKH,
OTJICIIBHBIX KOMITOHCHTOB COCTaBJIICHUATECTOBU CUCTEMY UX OI[CHUBAHUS
OCHOBHBIX U JIOTIOJIHUTEIIBHBIX | YMeTh: COCTaBISATh TECT M HCIIOJIB30BATh INKATY
00pa3oBaTeNbHBIX TPOrPaMM OIICHKH ]ISl PE3YJIbTATOB €T0 BBITOJIHCHUS
Buanern: TexHOJIOTHEH OLICHUBAHHS TECTOB

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII
Jucnunnuza «/lOKyMEHTOBEEHHE B 3E€MIICYCTPOMCTBE M KaJacTpax» OTHOCUTCA K
JUCLUIUIMHAM oOs13aTenbHoNYacTH biioka 1 «/lucuuminaei»(Moaynn)» yueOHOro miaHa.
JlucuuiuiiHa JIOTHYECKH B3aMMOCBsi3aHa ¢ «OpraHm3anus W IUTAHUPOBAaHHE KadacTPOBBIX
pabot» u nocnenyomeii«MeToauK KaaacTpOBOW OLEHKM» JUCUUIUIMHAMHU 0053aTeNIbHOW 4acTu
brnoka 1
N3zyuaetcs B 6 cemecTpe Ha 3 Kypce pH o4HOMpopMe 00yUyeHus.

3.0FbEM JIJUCHUILJIMHBINA BUJIbl YYEFHOM PABOTBI
OO6m1ast Tpy10€MKOCTh TUCIMIUIUHBI COCTABIIAET 3 3.€., 108 akajgeMUyecKnx 4acos.
Pacnipenenenne oO0bemMa TUCHUIUIMHBI MO CEMECTpaM M BHJaM 3aHSATHH, a TaKXKe 4YacoB,
BBIJICJICHHBIX HAa KOHTAKTHYIO paboTy OOyJarommxcs ¢ TperojaBaTelieM W Ha CaMOCTOSTEIbHYIO
paboty o0yJaronuxcsi B COOTBETCTBUU C YU4EOHBIM IJTAHOMITPEACTABICHO B Ta0muie 3.1.

Tabnuna 3.1
O0beM AMCHUILIMHBI 10 BUAAM Y4eOHOH padoThl (B akajieM.yacax)
TpynoeMKoCTb, aKa/ieM. Yachl
Qunas ¢opma
Bup yuebHoit paboTh Pacnipenenenne| Cemectp O6bem
4acoB KOHTAaKTHOH
6 paboThI
AyauTOpHasi KOHTAKTHAasApadoTa (Bcero), B TOM 4UCIIE 54 54 54
3aHATHS JIEKIIMOHHOTO ¥ CEMUHAPCKOT0 THUIIOB!
- ek ((JI) 18 18 18
- maboparopusbie 3ausatus (JI3)
- mpaktuyeckue 3ansatus ( 113 ) 36 36 36
CamMocTosiTeibHas padoTa (BCEro), B TOM YHUCIIE: 45 45
| -pedepar (P) 10 10




TpynoeMkocTh, akafeM. 4achl
Ounas ¢popma
Bun yuebnoit paboTh Pacnipenenenne| Cemectp O0bem
4acoB KOHTaKTHOM
6 paboThI
- kouTposbHbIe (K) 7 7
- CAaMOCTOSITEIIbHOE U3YUYEHUE PA3/IEIIOB,
- popabOTKa ¥ IOBTOPEHHUE JICKIIMOHHOTO MaTepuraia,
YTeHHE YU4eOHUKOB, IOTIOTHUTEIEHOMN JIUTEPATyPHI,
paboTa co CrpaBOYHHKAaMH, O3HAKOMJICHHUE C 24 24
HOPMAaTUBHBIMHU U METOJJMUECKUMH JIOKYMEHTAMH ),
- IOJITOTOBKAK MPaKTUYECKUM 3aHSITHSM;
- IPyTUE BHUJIBI CAMOCTOSTENIHHON padOTH;
MOJITOTOBKA K 3a4ETy 4 4
KoHTposb 9 9
Buja npoMeKyTOYHOM aTTeCTALMHU 3auer 3auer 1
O0mas Tpy10éMKOCTD AKaJIEMHUYUECKHE YaChl 108 108 55
MU CIUTJIMHBI BAYETHBIC €UHUIIBI 3 3

4. COAEP) KAHUE JUCHUIIVIMHBI

CogepxaHue TUCHUIUIMHBI CTPYKTYpUpPYETCS o TeMaMm (pa3feliaM) ¢ yKa3aHheM OTBEJICHHOTO
Ha HUX KOJIMYECTBA aKaJICMHUYECKUX YACOB M BHJIOB YICOHBIX 3aHITHU 1T OUHOU POpMBI 00yUeHUSI.

Taomura 4.1

Coaep:xanue 3aHATHI JTEKIIMOHHOI0 THNA (JIEKIUM) AJIs1 04HOH (popMbI 00yUeHUs1

Howmep
paszena

HanmenoBaHue TeMBI JICKOHUOHHOTI'O 3aHATHUA, KPATKOC COACPKAHNC

O0beMm,
aKaJI.9achl

Tema 1: KpaTKa}I HUCTOPUS CTAHOBJICHUA ACJIOMPOU3BOACTBA B Poccun.

2

Pa3nen 1

Baenenue
B OCHOBBI
npeamMera

Tema 2: Vctopus pa3BUTHS CUCTEMBI FOCYIaPCTBEHHOTO
nenonpoussoactsa B Poccun. [lenonpoussoactso B Jlpesueit Pycu.
[TpukasHoe nenonpon3BoAcTBO. Komiexckoe nenonpon3BoICcTBO.
MmunucTepckoe aenonpon3BoAcTBo. COBPEMEHHOE AEI0INPOU3BOICTBO:
1[€JIH, 3a7Ja4¥ ¥ OCHOBHBIE IIPUHIIHIIBL.

Paznen 2

Tema 3: Opranusanus JOKyMeHTo000poTa TexHoIorus
nenonpoun3BojictBa. OCHOBHBIE 334K U GyHKIUHU cy)KOb1 [JOVY.
Crpyktypa cinyxO0bl. [IpaBa u oTBeTcTBeHHOCTH i1y k061 JIOY.
@DYHKIMOHAIbHBIE 00S3aHHOCTH.

Tema 4: O6ecneuenne 10KyMeHTOo000poTa opranuzaiuu. Oomue
TpeOOBaHUS K CUCTEMATHU3AIMH JOKYMEHTOB M (POPMHUPOBAHUIO JEII.
Ornpezenenne EHHOCTH JOKYMEHTOB B IOKYMEHTHOW WH(OopMaIuu.
Peructpaiius u KOHTPOIb UCTIOJTHEHHSI TOKYMEHTOB.

Tema 5. TpeGoBanus kK O(QOpPMICHHIO NOKYMEHTOB. SI3BIK M CTHJIB
opUIMaTBHBIX  JTOKyMEHTOB.  OCHOBHBIE  00pa3lbI-HOPMYISPHI
OpPTaHU3AIMOHHO-PACTIOPSIUTEIBHBIX JIOKYMEHTOB TIPEIIPUSTHS

Tema 6. IndpopmanmoHHO-CIIpaBOYHbIe TOKyMeHTHI [IpaBmiia odopmiieHus
OCHOBHBIX CIpaBOYHO-UH(OPMAITMOHHBIX JTIOKYMEHTOB. [TpaBuia
oopmIleHHsI CIIPaBOYHO-aHATUTUYECKUX JOKYMEHTOB. CiykeOHble MuchbMa
u 3anucku. [ImanoBas nokymenTtarms. OTyeTHast JOKYMEHTAIHsL.




Tema 7: JlIokyMeHTalMs 110 TPYAOBBIM OTHOLIEHUAM. [IepBruyHbIC
JIOKYMEHTBI TpyAoycTporcTBa. TpynoBoit qoroop. Jlnunoe aeno,
TPY/ZOBasi KHIDKKA COTPYAHUKA(BBIIaua, 0(hOpMIICHUE, XpPAaHEHHUE),THIHAS 9
KapTouka. J[e10npon3BOICTBO IO NPEIOKEHHM, 3asBICHUAM U Kajo0am
rpaxaad. @opmbl 1 BUJBI oOparienuit rpakaan. [lopsiiok paboTsl.
OTBETCTBEHHOCTD 33 HAPYILECHHUS.
Paznen3 | Tema 8: JloxkymeHTauus 1o (MHaAHCOBO-PACUETHBIM ONEPALIUSM.
OcHOBHBIE BU/IbI IOKYMEHTOB 10 (PMHAHCOBO-PACYETHBIM OIIEPALIUSIM. 2
Knaccugukaius ydeTHbIX JTOKYMEHTOB.
Tema 9.
ABromatuzanus paboTel ¢ pokyMmeHTamMu. OducHble HH(OPMAIOHHbIE
cucteMbl. [lepexos Ha BJIEKTPOHHBIA CIYXKEOHBIH TOKYMEHTOOOOpPOT H 2
JU4YHble KaOWMHEThl IepcoHaja. 3alluTa I[EePCOHAIBHBIX  JAaHHBIX
cotpyaHukoB. Cornacue Ha 00pabOTKY JUYHBIX JaHHBIX.
HTOI'O 18
Tabnuma 4.2
JlaGopaTopHbie padoThI 1151 04HOI (POPMBbI 00yUCHUS
JanHb1ii Bu paboThl HE IPEAYCMOTPEH Y4eOHBIM TUIAHOM.
Tabauua 4.3
IIpakTnyeckue 3aHATHSA AJ151 0O9HOI (POpMBI 00yUeHHS
Home O6Bem
- lea Tema u conepkaHue NPAKTUYECKOTO 3aHIATHS aKajL, 1ac.
Beeoenue 6 ocnosvl npeomema
Pasren 1 | paGora ¢ popmamu, 06pasuamu GIAHKOB COIVIACHO TPABHIIAM HAIMCAHMS 1 8
opopMIICHHSI TOKYMEHTAIlUU
Od¢opmieHne OCHOBHBIX M JOTOJHUTEIBHBIX PEKBU3UTOB JOKYMEHTOB. 4
CocraBnenue 1 opopMIIeHUE ITPUKA30B, CIIYKEOHBIX MHCEM, CIIPABOK
Paznen 2 OdopmneHrne HOMEHKJIATYphl JIed CTPYKTYpHOTO MOJpa3AeieHUs: Ielo,
JUYHOE JEJ0 COTPYAHHMKA, KOHTPOJIBHO-PETMCTPAllMOHHYIK) KAapPTOUKH, 8
00JIOKKY /1eJ1a, aKT O BBIJEJIEHUU JOKYMEHTOB, HE MOAJIEKAIUX XPAaHEHUIO
K YHHUYTOKEHUIO, ONMCH JEJI, JINCT-3aBEPUTEIID JIENIa
Odopmiienne J0roBOpHOM JTOKYMEHTaluu. PaccMoTpeHue conepkaHus
3aKOHOJATEIbHBIX U HOPMATUBHBIX aKTOB, PETJIAMEHTHPYIOIIUX TPYJIOBYIO 8
JESITEIBHOCTh M OKA3aHUE YCIyT
Ananuz BHUJAOB MW Ha3HA4YCHUA CHpaBO‘lHO-HHq)OpMaL[HOHHOfI AOKYMCHTAIMU.
Paznen 3 | CnpaBouHo-aHanmuTHUECKass JOKYMEHTAIlUS. AHAIN3 JESTEIBHOCTH JKHJIOTO 8
dona.
3amura pedepara
HTOIro 36
Tabnuua 4.4

CamocrosiTeibHas padoTa cTyAeHTa 11 04HOH (opMbl 00yUYeHUs!



Howme N
a3 efa Bup camocrostensHo HazBanmne O0newm,
paszt pa6OTBI CTyJICHTa (COI[ep)KaHI/Ie pa6OTBI) aKaa.yachbl
(TembI)
Pecdepar Nel CornacHOMHIMBUyalbHOMY 331aHUIO 10
Kontposnbabie Nel 3amanus st Nel o pazneny 2 u3 10
OcwmpbicneHue u 3aKperieHUue
TEOPETHYECKOTO Marepuana B
[ToaroroBka K JICKIUAM
COOTBETCTBUU c coJiepKaHUuEM
JEKIIUOHHBIX 3aHATHI
CamocTosiTeIbHOE M3YYCHHE OCHOBHOM M
JOTIOJTHUTEIBHON JIUTEpaTyphl, TMOUCK U
CamocTrosiTeIbHOE U3YYCHHUE
coop wuHpOpPMAIMK TO JUCIHUIUIMHE B 24
TEOPETUUECKOr0 MaTepuana
MEePUOJNYCCKUX TIEYaTHBIX W WHTCPHET-
W3JIaHUSIX, HA OUITHATIBHBIX CalTax
[TonroroBka Kk  3aHsaTusaM | 3ydeHue  JIGKUMOHHOTO  MaTepuala,
CEMUHAPCKOTO THIIA | BBIIOJHEHUE JOMAIIHETO 3aJaHHs
(IpaKkTUYECKUM 3aHSATHUSIM)
IToaroroBka k 3auery 4
HUTOI'O 45

5. OHEHOYHBIE CPEACTBALUISI NPOBEJEHUA TEKYIIET'O KOHTPOJISL U
IMPOMEXYTOYHOU ATTECTAIIMA OBYYAIOIIIUXCA ITO JUCIUIIJIMHE

5.1. Buabl 1 (popMbI KOHTPOJISI 1O JUCIHUTIJIMHE
KoHTponb ypoBHSI YCBOGHHBIX 3HAHWH, OCBOCHHBIX YMEHHH M TPHOOPETCHHBIX HABBIKOB
(BNIasieHuil) OCYILECTBIIAETCS B paMKax TEKYIIEro M MPOMEXKYTOUHOTO KOHTPOJIS B COOTBETCTBUU C
[Toso’keHrEeM O TEKyIeM KOHTPOJIE U IPOMEXYTOUHOH arrectanuu odyyatomuxcs B KITACY.
Texkymuii KOHTPOJIb OCBOCHMSI KOMIIETEHLMH MO JUCHUIUIMHE IMPOBOAUTCS NPU H3y4EHHUH
TEOPETUYECKOT0 MaTepuaya, BBITIOJTHEHUH 3aJaHUl Ha TPAKTHUYECKUX 3aHITHAX, BBITOJHEHUU
UH/IMBUYAJIbHBIX 3aJaHUi B (opMe KOHTPOJBbHOH paboThl, pedepaToB, KOIOKBHUyMa. Tekyiemy
KOHTPOJTIO TTIOJIEKHUT TTOCEIAeMOCTh CTYJICHTaMH ayIUTOPHBIX 3aHATUI U paboTa Ha 3aHATHIX.
HToroBoil oueHKOH OCBOCHMS AMCHUIUIMHAPHBIX KOMIETEHIMH (pe3yapTaToB OOydYeHHs IO
JHMCIUIUTMHE «/IOKYMEHTOBEIeHHEe B 3EMIICYCTPOWCTBE M KaIacTpax») SBISCTCIIPOMEKYTOYHAS
artectanus B (popme 3adera, MpoBOAMMAs C YUETOM pe3yJbTaTOB TEKYIIEro KOHTpoJsisi B 1 cemecTtpe
(ounast popma oOyueHus1) Ha 3Kypce.

Tabmuma 5.1
IMacnopT oHAA OLEHOYHBIX CPEACTB MO AUCHHUIIIMHE
Ne O1ieHOYHBIE CPEJICTBA
KonTponupyemsie paznensl Kon
n/m " KomnuectBo
IACIIATUINHEL KOHTpoJinpyemor | HauMeHOBaHHEOIEHOYHOTO -
3ajaHui NN
KOMIIETEHITUU CpeacTBa
BapHAaHTOB
1. | Pazmen 1-3 YK-4,0I1K-7 Pd Nol 10
2. | Pazgen 1-2 VYK-4 OIIK-7, K Nel 10
OIIK-8
Bce paznensi VYK-4, OIIK-7 3auer 20

5.2. TunoBble 3aJaHUsA U MATEPHUAJIBI JJI1 OLIEHKHU
¢opMHPOBAHHOCTH KOMIIETEHUMH B Mpolecce 0CBOCHUS TUCHMILIUHBI




5.2.1. OneHo4HBbIe cpeaCTBa AJIs NPOBEICHUs TEKylIel aTTecTaluu

IIpumepHbIii NepevyeHb BONPOCOB /sl MOATOTOBKHpedepaToB
Cucrema opranuzanroHHoO—pacnopsauTenbaon nokyMmenTanuu. 'OCT Ha qoKkyMeHTaiuio.
[ToaroroBka JOKyMEHTOB K apXHUBHOMY XpaHeHHI0. [IpaBuia 1 HOPMBI.
IIpouecc coznanust 1 0HOpMIICHHS TOKYMEHTOB IPH TTOMOIIU TPOTPAMMHBIX MPOJTYKTOB.
Benenue xaapoBoil TOKyMEHTAMU. DICKTPOHHOE OPOPMIICHHE TPYIOBOH IeATEIHHOCTH.
[TpaBuna paboThI ¢ UCXOASIIUMH U BXOSIIMMHU JOKYMEHTAMH
Opranuzanus 1 TEXHOJIOTUS JOKYMEHTAIITMOHHOTO 00eCIIeueHUS

NoakowhE

KOMIUIEKCOB Ha IpuMepe «iekTpoHHas KazaHby.

Pa3paboTka koMILIeKca 1eJI0BOM MepernucKu

HcTopus pa3BuTHs AenonpousBoacTsa B Poccun.

10. N'ocynapcTBeHHOE peryaupoBaHue JOKYMEHTAIIMOHHOTO 00ecTieueH s yIpaBleHus: Ha
COBPEMEHHOM 3Tarle.

©

IIpuMepHbIe 32JaHNA KOHTPOJIBHBIX padoT
[TpumepHbIe BOMPOCHI It KOHTPOJIBHON padboTsl Nel (B Buje TecTa)
1.CKoJBKO aipecaToB MOXKET COAEPIKaTh OAUH JOKYMEHT
A) ueTblpe
b) mecth
B) nBa
2.KomIuieke JOKyMEHTOB, PETYIUPYIOLUX ACATEIbHOCTh OpraHU3aIHil
A )pacniopsIUTENbHbBIE JOKYMEHTbI
b) opranuszanoHHbIe TOKYMEHTbI
B) nundopmaninoHHO-cripaBOYHbIE TOKYMEHTBI
3.K kareropusiM TeXHMUYECKHX HcnioHUTeNeH ciayx0b1 IOY oTHOCAT
A) penakTopa
b) noxymeHnToBezna
B) nenonpousBonurens
ITpumMepHbIe BOMPOCHI It KOHTPOJIbHON paboThl Ne2 (B BUjIE TecTa)
1.Kakne BOmpocsl pacCMaTpUBAIOTCS B pACIIOPSKEHUN
A) Hanbosee BaXHbIE BOIPOCHI IEATEILHOCTH OpraHU3aluu
b) Bonpocsl, cBsi3aHHBIE C BBIMOJIHEHUEM [TPUKA30B
B) onepaTuBHBIE BOIIPOCHI AEATEIBHOCTU
2.K xateropusam crienuanucton ciyk0sl JIOY oTHOCAT
A) nenonpou3BoIUTENS
b) xoppekropa
B) crenorpaguctky
5.2.2.01eH04YHbIE CPeACTBA /ISl IPOBEACHUS NIPOMEKYTOYHOM ATTeCTALUN
3aueT No AUCUMILIMHE POBOJUTCS IO BOIPOCaM

IIpuMepHBIii HepedYeHb BONPOCOB K 3a4eTy

OCHOBHBIE UICTOPUYECKHE ATAIbI CTAHOBJIEHUS] OT€YECTBEHHOT'O JEIOMPOU3BOICTBA.
Yaudukanus. CnocoObl CTaHIapTU3ANNH TOKYMEHTOB.

OCHOBHBIE TIOJIOKEHUS IO IOKYMEHTUPOBAHUIO YIIPABICHUECKOU JIEATETbHOCTH.
HopmatuBHo — paBoBas 0asa 1eJI0mMpoOn3BOICTBA.

JlokyMeHT u ero (pyHKIHUH.

AR A

Pa3pa60TI<a H CO3a4aHUEC CHCTEMbI CAUHOI'O ,I[OKYMGHTOO60pOTa u HH(bOKOMMYHI/IKaI_[I/IOHHI)IX



6. Bunpl opraHuzanMoHHO — pacnopsAMTENnbHBIX AoKyMeHTOB (OPJl) m mpusHaku wux

KJIaccu(pUKaIH.

7. JIOKyMEHTBI OpraHU3allMOHHbIE, PACIOPSAUTENbHBIC, 10 JINYHOMY COCTaBy, CIIPAaBOYHO-
nHpopMaInmoHHbie, (UHAHCOBO — OyXTajaTepCKue.

8. PekBHU3HTHI, U3 KOTOPBIX COCTOUT TIOKYMEHT, U TpeOOBaHUS K UX OPOPMIICHHIO.

9. [TonsiTue Oranka, pekBu3uTa, Gopmyisapa, hopmara.

10. Knaccugukanus ¢opm JOKYMEHTOB.

Tabmuia 5.2

TunoBble 3a7aHus AJs NMpoOBEACHUSA l'[pOMe)KyTO‘{HOi/i aTrTreCcTanmuu 1Mo JTMCUMIIJIMHE

Kontponupyemsie
PE3yIbTaTHl OCBOCHUS
KOMIIETEHIINH (WU ee

YaCTH)

DopMyIHpPOBKA TUIIOBOTO KOHTPOJIBHOTO 3a/IaHUS UM UHOTO MaTepuana,
HEOOXOMMOTO JIJIs OLIEHKH 3HAHUM, yMEHWH, HABBIKOB ¥ (WJIH) OTIBITA A TEIHHOCTH

YK-4.5. Ucnoab3yet pazianuHbie ¢Gopmbl, BUbI, CPeICTBA YCTHONH H MMCbMEHHOM
KOMMYHUKAIIMHM HA PYCCKOM fI3bIKE B PA3JIMYHBIX CUTYallUsIX Pe4eBOro 001eHNs B

COOTBCTCTBHUH C ITPABUJIAMHU PE€IEBOI0 3TUKETA.

3HaTh: OCHOBBI
COCTaBJICHUS u
odopMIIeHUS
OpTraHU3aIMOHHO-
pacmiopsiAUTEIbHBIX

U UHPOPMALMOHHO-
CIIPaBOYHBIX
JIOKyMEHTOB B
COOTBETCTBUU c
poQeCCHOHATIEHBIMU
3a/1a4yaMH.

CdhopmynupyiiTe OTBETHI HA BOIPOCHI:

1. B mabioHe mnpHKa3za OTCYTCTBYIOT pEKBH3UTHL. Kakue peKBU3UTHI
HEOOXOJUMO BBECTH, JUIA TOTO YTOOBI MPUKA3 MPUOOPET FOPHINICCKYIO
cuiy?

2. CpenaliTe NHCHMEHHBIN 3allpoCc B OTAEN KaJIpoB M B OyXTaJTEePHIO
OTHOCHUTEIILHO pabovero rpaduka U OIUIaThl TPyAA ISl BHOBH HAHSTOTO
IITATHOT'O COTPYIHUKA

[TPUKA3

OO0 ycTaHOBIICHHAH peXKUMa HETTOTHON paboyeil Helemn

B cootBerctBUU co cratheit 93 TpynoBoro koaekca PO
ITPUKA3BIBAIO:

1. YcranoBuTh PEXHUM HETMOJIHOM paboueit
HEJIeJH ¢
— Havaio paboueil Heemn — ;
— OKOHYaHHe paboueil Heenn —
Pexwm paboThI:
— Havamo paboTel —
— OKOHYaHHE PadOTHI — ;
— TepePHIB [T ITUTAHUS U OTIBIXA —

2. Byxranrepuu omiary Tpyaa IIPOU3BOAUTH
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KonTtponupyemsie
PE3yIBTaTHl OCBOCHUS
KOMIIETEHIINH (WU ee

YaCTH)

DopMynHpPOBKA TUIIOBOTO KOHTPOJIBHOTO 3aIaHUS UM MHOTO MaTepuana,
HEOOXOAMMOTO JUTsI OIEHKH 3HAHWH, YMEHUH, HABBIKOB M (HMJTH) OIBITA IEATCIHLHOCTH

OcHOBaHME: 3asBJICHUE

YMeTh:COCTaBIATh
MPOEKThl  OCHOBHBIX
JIOKYMEHTOB, B
COOTBETCTBUH c
TpeOOBaHUSIMU
roCyJapCTBEHHBIX
CTaH/IapTOB
MIPUMEHSTh
MMOHSATHIHO-
KaTeropuajibHbIe
armapar

1. CocraBere m odopmure npuka3 no ¢uamany OAO «Potop» o
MPOBEJICHUU AaTTeCTallMi CleuudaiucToB. HauanpHUKY oTAena KaapoB
Edumosoii U.C. cocraButs rpaduk. PEKBH3HUTHI yKa3aTh CaMOCTOSITEIBHO.

2. CocraButh pemieHne oOmero coOpanus akuuonepor OAO
"AKLEHT" B CBSI3U C IIEpeperucTpalnyeil akiinoHEpPHOT o O0IIECTBA.

B pacnopsaurenbHOUacTH yTBEpAUTh HOBYIO pEAKLUI0 YCTaBa C
MIEPEUUCIICHHBIMU WU3MEHEHMSIMH, HCIOJHUTEILHOMY OpraHy o0lecTBa
nopyuuTh 3apeructpupoBaTb OAO "AKIEHT" B COOTBETCTBUHU € IPAKIAHCKUM
3aKoHOJaTenbCTBOM 110 15.02.202 .

3. CoctaBuTh pacnopspkeHre o0 OTIYCKE TOBapOB TOPTOBOMY JOMY

"Pycp" akumonepHbiM oOumiectBoM "OpMmoH". B pacnopsiaurenbHOW 4YacTu
YKaXXHTE aCCOPTHMEHT, KOJIMYECTBO, LEHY. PexBu3uTHI
YKa)KUTECAMOCTOSATEIbHO.
4. Hanumwure npoekt npukaza nmo 3A0 "Akpyc" o0 u3MeHeHuu rpaduka
paboTel. B KoHcTaTupylolieil 4YacTu yKakKMTE€ OCHOBAaHUE Ul W3JaHUA
npukasa. B 3akimounTenbHON 4acTd MPenioKUTe HAYAIbHUKY TEXHHUYECKOTO
otaena BomkoBy M. U. opranu3oBars padoTy B Mpa3JHHYHBIC JHU, TTITABHOMY
OyxrainTepy HOATOTOBUThH MPEIIOKEHUs IO OIUIaTe CBEPXYPOUHBIX IHEH,
TJIaBHOMY MHKEHEPY OpraHn30BaTh KOHTPOJIb 32 UCIIOJHEHUEM MPUKA3a.

Biagerb: HaBBIKaMH
paboThl ¢ OCHOBHBIMU
POTrpaMMHBIMHU
POAYKTaMH,
UCTIONIB3yEMBIMH B
aBTOMaTHu3aluu
JJOKYMEHTO0000pOTa.

1. PaGora c nporpammubsIM npoayktom BITRIX24. 3apeructpupyiitecs Ha
caiite https://www.bitrix24.ru/ v mpuctynuTe K COBMECTHOH paboTe ¢
KOJIJIETaMHM IO CO3/1aHUI0 IOKYMEHTOB

YK-4.6 IIlpumeHnsieT 0CHOBHBIE CIIOCOOBI BeJleHHs 1eJI0BbIX €PEroBOPOB, A€JI0BbIX
COBELUAHM, 1€JI0BbIX NIEPENUCOK, TeI1e(POHHBIX IEPEroBOPOB.

3HaTh: obmue | Kakoe 3HaueHHne UMEET CII0BO «pC€Yb» B IPCAI0KCHHUU:
IIOHATUA u o
«Ero peYb Obl1a HE JIOTUYHOM»
3aKOHOMEPHOCTH
KOMMYHHKALINH. a) pcueBasd ACATCIbHOCTD
0) IPOAYKT NEeSATENbHOCTH
YMmerTh: 3agaHue .
MOAACPIKUBATH
OO6cynuTe ¢ KIMEHTOM HapyIIEHHE CPOKOB MPEAOCTaBIeHUS HH(OpMaIK
JIMAJIOTOBEIE 51
0 00BEKTY
apryMeHTHPOBAaHHbIE
KOMMYHUKaIIUN
BJIaI[eTL:OCHOBHLIMI/I Bam NpEACTOAT CJIOKHBIC IEPECTOBOPLI C KIIMCHTOM I10 TCJ'IC(I)OHy. HpOBCI[I/ITe
npueMamu U | IEPEroBOpPhl C y4eTOM KOH(IMKTHOM cuTyanmuu. Bama 3amada- CHH3UTH
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https://www.bitrix24.ru/

OHTPOJIMPYEMBIC OPMYJIUPOBKA THUIIOBOI'O KOHTPOJBHOI'O 3aJaHU WJIHW HHOI'O MaT€puajia,
Kontpommpy Dopmymup P p
PE3YIBTATBI OCBOCHU HeO6XOIII/IMOFO JJIs1 OLICHKH 3HaHPII>i, YMCHHﬁ, HaBBIKOB 1 (PIJII/I) OIIbITA ACATCIBHOCTH
KOMIICTCHIIN (I/IHI/I €C
YaCTH)
HaBbIKaMH YPOBCHB arp€CCuun €O CTOPOHBI KIIMCHTA.
npodeCCHOHATbHON
KOMMYHUKAIIUA
OIIK-7.1 Cnioco0eH KOHTPOJIMPOBATH M BECTH JJOKYMEHT0000POT B c(epe 3eMjieyCTpoiicTBa U
KajgacTpa
3unatb: HOopMatuBHO- | CooTHEcHTe poOIeMy U ee mociencTBusl. J{aliTe cBou KOMMEHTapUH
METOJIUYECKYI0 0a3y
5
OpraHH3aIMOHHO- [Ipobaema K yemy npusoaut?
paciopsAanTe/IbHON 1. OTcyTCTBYET €AUHBIN A) HecBoeBpeMeHHOE HCIIOTHEHUE
AOKYMCHTAaIlMH, HopAIOK 0GOpMIIEHHUS JOKYMEHTOB IIPHBOIMT K IPOCPOYKE KU
- CHGIII/I(bI/IKy CPBIBY NIPHUHSTBIX OpraHU3aIueit
JOKyMEHTO o6 opota B 00513aTeNbCTB, B TOM UHCIIE JOTOBOPHBIX
2. IIpoexThl JOKyMEHTOB B) CrionTanHOe 1 6e3aipecHOe HalpaBIeHHE
C-Hy)K6aX A OpPraHax | | ge mpoxonsar BHyTpeHHee | JIETOBBIX GyMar B TIOApPA3NENCHHs TPHBOIUT
OCYLIECTBIAOIINX COIJIacOBaHUE K TOMY, YTO COTPYJHHUK ITOJy4aeT
3eMeIbHbIH MIPOCPOUCHHBIA JOKYMEHT HIIH JOKYMEHTBI
TEPSIFOT
KOHTPOJIb, 3.MapupyThl ABHXCHUS B) CnoxHo aHanu3nposaTh HHYOPMALUIO U
- OCHOBHBIC BHIbI JIOKYMEHTOB CIJIOKHBIE 1 MIPUHUMATH YIIPABICHYECKUE PEIICHHS. DTO
JIOKyMEHTOB Xa0THYHbIE MIPUBOAUT K MPOOIEMaM B TTAPTHEPCKUX
B3aUMOOTHOIICHHSX
(THHOBI’IG (1)OpMI>I). 4. OtcyrctByeT KoHTposb | [') CTpykTypHble oapa3aeaeHusl OAHON
ITOJIOKCHU A (o) HMCIIOJIHCHHUS TOKYMCHTOB OpraHu3aluy OTIPABIAIOT JOKYMEHTHI C
Pa3IMUHbIX Pa3sHBIMHU BapHaHTAMH PEIICHUS OJJHOTO
BOIIPOCA, MOPOH IMPOTHBOIOIOKHBIMH
CTPYKTYPHBIX 5. CoTpyIHUKH XpaHAT J1) HaiiTi noKyMeHT, KOTOpBIii co31aH
noapa3aciICHUAX, JIOKYMEHTBI Ha CBOUX HECKOJIBKO JIET Ha3aJl, IPU TAKOM XpaHECHUHU
O6paBI_ILI IPHUKA30B pabounx mMecrax HEBO3MOXKHO. K TOMY ke COTpyAHUKH
.. ’ XPaHAT JOKYMEHTHI II0-Pa3HOMY: 1100
PaclopsKCHAH, XpaHSAT BCE, BKIIOYAsk YePHOBHUKH, THOO
YHHUUYTOXKAIOT OTpabOTaHHbIE JOKyMeHTHI. Y
TIepBOe, 1 BTOPOE HEBEPHO
Ymern:nonoupares u | 1. [logxoaut nu qaHHBINA OJaHK JJ1 IEPEBOJA COTPYAHHUKA C OJHOTO
u3y4aTb  OCHOBHBIC ¢unnana B apyroit. [IpokommeHnTupyiire.
MH(pOpPMallMOHHbIE
HNCTOYHUKU, C
MOCIIE AYIOIIAM
MMPUMCHCHUCM B
pabore;
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KonTtponupyemsie
PE3yIBTaTHl OCBOCHUS
KOMIIETEHIINH (WU ee

YacTH)

DopMynHpPOBKA TUIIOBOTO KOHTPOJIBHOTO 3aIaHUS UM MHOTO MaTepuana,
HEOO0XOUMOTO JIJIsl OLICHKH 3HAHUM, YMEHUH, HABBIKOB U (WJIH) OIbITA ACITEILHOCTH

Vimdenpiposasia doprm N T-8
Vreepaena Nocranoancrnen NockoseraTa Pocant
ot 050104 M |

Kon
0301006

Dopma no OKV]]
no OKIIO

(HAMDICHOBMEC Op FAMATIMDGT)

| Homep sokymetra | Jata coc |

IIPHKA3S | |
(pacnopswenne)

0 IpeKpPALeHNH (PACTOPREHHN) TPY/I0BOI0 J0T0BOPa ¢ PadoT HHKOM (YBOJILHEHHH)

” 20 rhe s
” 20 r.

[IpekpaTnTs AeiicTBHE TPYA0BOTO I0TOBOPA OT **
YBOJHTE
(HCHY ATOC JANEPRIY TH)

TabenpHe HoMep |

(darermi, inax, oTHECTRO)

(CTPYKTYpHOC Noapasaenctaic)

(OTAHOCTH (CIMAAKHOCTD, TP OPCCCHA ). PAIPATL KANCC (KITEropis ) KBamriaain)

(DCHOEAHIIE TPEKPATICHIA ( PACTOPAEHHA ) TRYACBOTO JOTOROPA (¥ EOTLHEHIA ) )

OcHoBaHHE (J0KYMEHT,
HOMep, JIATA):

FACTONEHHE H TJL)

PyKkoBOIHTEIb OPrAHHIATHA

{AOTAHOC Th) [ oA L) (pac iy onka noBKH)

C npukaToM (PacHopAeHHeM ) PAGOTHHK 0THAKOMIEH 20 r

(mrmsan nowmcs)

MomsHp PHOTO
Mpodc O10FHON OPTAHA B IHchMeHHoiT dopme

{om 20 r. Ne ) paccMoTpeEHOo

Baagers: - HaydyHOU
TEPMHHOJIOTHEN U
0a30BBIMU
HOHATHSMH
JICTIONIPOM3BO/ICTRA,
HaBBIKAMU
JOKYMEHTHPOBAHHUS
0 TIEPCOHATY
TPEANPUSATHS, TI0
NHCEMEHHBIM H
YCTHBIM
oOpartieHusM,
*Kanobam u
IPeTI0KEHUSIM
rpaXk/aH, 1o
JeSITEIbHOCTH CITYK0
rOCyIapCTBEHHOM
pErHCTpaIiH

Oznakombrechk ¢ npukazoM OOO «Meura» K KakOMy BUAY paclopsKEHUNH OH OTHOCHTCS.
[TpoxoMMeHTHpYIiTE KaKHe PEKBH3HUTHI HCIOJIB30BAHBI M YKQKHTE MX MECTOIIOJIOKEHHE Ha
OnaHke.

OO11EeCTBO ¢ OTpaHUYEHHON OTBETCTBEHHOCTBIO «MeuTay
(OO0 «Meuray)

[TPUKA3

2 nroist 2018 1.
MockBa

O Bmegpenun I'OCT P 7.0.97-2016 «CHUBUJ. OpraHu3annoHHO-pacnopsaUTENbHAsS
JoKkyMeHTalus. TpeboBaHus K 0pOPMIICHHIO TOKYMEHTOB)

B nensx a¢dexruBHOTO cozmanus gokymeHToB OO0 «MeuTay

TTPUKA3BIBAIO:

1. Padotaukam OO0 «Meuray co3maBath 10KyMeHTHI B cooTBeTcTBrH ¢ TOCT P 7.0.97-2016
«CUBN . OpraHn3anoOHHO-PACTIOPSANTENbHAS  JIOKYMEHTAIIHS. TpeboBanuss K
oopMIIEHHIO IOKYMEHTOBY (mpuioxenue, aainee — FTOCT P 7.0.97-2016).
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KonTtponupyemsie
PE3yIBTaTHl OCBOCHUS
KOMIIETEHIINH (WU ee

YaCTH)

DopMynHpPOBKA TUIIOBOTO KOHTPOJIBHOTO 3aIaHUS UM MHOTO MaTepuana,
HEOOXOAMMOTO JUTsI OIEHKH 3HAHWH, YMEHUH, HABBIKOB M (HMJTH) OIBITA IEATCIHLHOCTH

KajacrTpa;
- HaBBIKAMHU Pa0OTHI C
OCHOBHBIMH BHJIaMHU
0;1aHKOB (hopM
(BHEIIHUX,
BHYTPCHHUX,
repOOBBIX, OJTAHKOB
KOHKPETHOT'O BU/Ia
JIOKYMEHTOB)

2. Cexperapio MaxkapoBoit B.A. He mnpuHHMATh I TPENCTaBICHUS Ha MOIIHCH
TeHEepaTbHOMY AUPEKTOPY NOKyMeHTHI, odopmieHnbie He o [OCT P 7.0.97-2016.
3. KoHTpOIb UCTIONHEHMS HACTOSIIET0 IIPUKa3a OCTABIISIO 33 COOOH.

I'enepanbHbIil TUPEKTOP

MakapoBa Bepa AnapeeBHa, cekpeTaps,
(123) 456-78-90, Makarova@sitename.ru

B nemo Ne 01-05 32 2018 r.

Cekperapb MakapoBa

OIIK 8.1. YuacTByeT B pa3pa0oTKe OTAEIbHBIX KOMIIOHEHTOB OCHOBHBIX U TOIOJTHATEILHBIX

o0pa3oBaTebHBIX IPOrPAMM

3HaTh: OCHOBHBIE
3TaIbl Pa3paboTKH
TECTOB COCTABJIEHUSU
CUCTEMY UX
OLICHUBAHHUS

OTBeThTE Ha BOMPOCHI:

AETCST BO BKJIAJIKE: COIEPIKMMOE U HACTPOMKHU?

€CTOB MOXKHO coctaBuTh B Googleforms?

TET CEPBHC TAK)KE TTO3BOJISICT CO3aBaTh TECThI OHJIAIH?

YMeThb: COCTaBIISITh
TECT U HCIIOIL30BATh
unca.ny OLICHKH JIs1
pe3yIbTaTOB €T
BBITIOJTHCHU A

1.Mcnonb3ys 3Ha4OK HACTPOUKH TE€CTA, BHECUTE B HEI'O U3MEHEHHUS: U3MEHUTE
BpeMs IpoXokaeHHs Tecta ¢ 10 MUHYT Ha 15 MUHYT, BHICTABUTE BPEMEHHOE
OKHO B 45 MUHYT

2.11lenkHUTE CCBUIKY OTIIPaBIIEHHBIE MaTepHaibl, YTOOBI YBUAETh KOJINYECTBO
Y4YaluXCsl, BHINOJHUBIINX TECT.

Baagerb:TexHoorue
¥ OLIEHUBAHUA TECTOB

1.Boibepere yueOHBIM MaTepuan AUCHMIUIMHBL, MOAJEKALUNA TECTOBOMY
KOHTPOJIIO C YYETOM YPOBHS €0 YCBOEHHUH.
2.Bpibepure W3 crnHMcKa 5 WMEH YYalIMXCs, MPOMIEANINX TECT, TMOIYYHUTE

JOCTYII K UX OTBETAM I10 TECTY, HA3HAYBTC OLUCHKN U OCTABBTC BAIIIOT3bIB.

5.3. Kputepuu oneHnBanus ypoBHs (GOpPCHPOBAHHOCTH KOMIIETEHIIU
OneHka pe3ynbTaToB OOY4YEHHS M0 JUCHUIUIMHE «/oKyMeHTOBeneHHE B 3eMJIEYCTPONCTBE U
KajacTpax»B (GopMe YpoBHS (OPCHUPOBAHHOCTH KOMIIOHEHTOB 3HATh, YMETh, BJIAJE€Th 3asBICHHBIX
JUCIUIUIMHAPHBIX KOMIIETEHIIMM MPOBOJUTCS MO 2-X OaJjJpHOM IIKaje OLCHUBAHUS IyTEM
BBIOOPOYHOT'O KOHTPOJISI BO BpeMs 3aueTa.

Tabnumna 5.3
IIIkaja oneHUBAHUA 3a4YeTa

PesynbTar
Kpurepuu oniennBanus
3adera
«3a4TCHO» OOyuaromuiicsi TOKa3aJl 3HAHWUS OCHOBHBIX TOJIO)KEHUW TUCIUTIIMHBI, YMEHUE

pemaTb KOHKpETHbIE IpaKTHYeCKHe 3a7ayd, NpeayCMOTpeHHble paboueit
MIPOrpaMMOI, OPUEHTUPOBATHCS B PEKOMEHJOBAHHOM CIPAaBOYHOM JINTEpaType

«HC 3a4YTCHO»

IIpn oTBere OOyyaroOmerocsi BBISIBIIIMCH CYIIECTBEHHBIC MPOOENBI B 3HAHUSX
OCHOBHBIX TOJIOKEHUW JAUCUUIUIMHBI, HEYMEHHE C TMOMOIIbI0 MIpenoaaBaTess
MOJYYUTh IPABWIBHOE PEIICHUE KOHKPETHOW MPAKTHUYECKOM 3aJaud U3 YHCIIa
MPEAYCMOTPEHHBIX paboveil MpOrpaMMOn TUCITATIITUHBI
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6. IEPEYEHb OCHOBHOM U g[OHOJIHI/ITEJII)HOI?'I YYEBHOM
JIUTEPATYPBI, HEOBXOJUMOM 1J1s1 OCBOEHU S U CLUILINHBI

6.1. OcHoBHas JiuTEepaTypa (Y4eOHHUKH U yueOHbIe MOCOOHSs)

IlepeyeHb OCHOBHOM Y4eOHOM JIUTEPATYPbI

Tabmaua 6.1

Ne HanmenoBanue Kon-Bo 3k3. B
n/n oubnmoTexe
1 Annpeesa, B.1./lenonpou3BoacTBO: opranuzaius u BeaeHue [ Tekcr] :

yue0.-TIpaKT. mocobue AJis CTY.BY30B. - 2-€ U3]1., iepepad. u Aoi. - M. : T
KHOPVYC, 2007. - 248c. - ISBN 978-5-85971-693-7 : 100.00. '
2 Kysnemnor M.H. Jlemonpou3BoacTBO [DIIEKTpOHHBIN pecypc]: ydeOHO-
cupaBoynoe rmocobue/ KyznemoB WM.H.— DuekTpoH. TEKCTOBBIE SEC
nanaele.— M.: JlamkoB u K, 2014.— 460 c.— Pexum pgocryna: IPRbooks
http://www.iprbookshop.ru/24781.— DBC «IPRbooksy, o mapoiito
3 Mensenesa O.B.  OcHOBBI  JOKYMEHTAIIMOHHOTO  OOECreYeHus
yhnpaBieHus. 2-¢ u3A. [DNeKTpoHHBIH pecypc]: ydebHoe mocobue/
Mensenesa O.B.— DnekTpoH. TekcToBble maHHble.— KpacHomap: 9BC
HOxHnb1il uHCcTUTYT MeHemkmenTa, 2012.— 175 ¢.— Pexum nocryna: IPRbooks
http://www.iprbookshop.ru/9566.— 3bC «IPRbooks», 1o maposro
6.2. JlonmostHMTEIbHAS JIUTEpPaTypa
Tabnuma 6.2
IlepeyeHb 10NMOJHUTENbHO JTUTEPATYPHI
No Hanmenosanue Kon-Bo 3k3. B
n/n O6ubanoTeke
1 Henoroma A.B. [lenonpousBoacrBo opranusauuu. Iloaroroska,
opopmiieHHEe H BEJAEHUE JOKyMEHTAlMu. 75 o00pa3lloB OCHOBHBIX
JOKYMEHTOB [DnexkTpoHHbIi pecypc]/ Hemoroma A.B., CemueHko SBC
IT.A.— DnextpoH. TekcToBble manHbie.— CapatoB: Aii [lu Dp Menua, IPRbooks
2009.— 313 c.— Pexum gocryma: http://www.iprbookshop.ru/1534.—
OBC «IPRbooks».

2 3axapkuna O.U. Kagposas cmyx0a npeanpusitusi. JlenonpousBoaCTBO,
JOKYMEHTOOOOpPOT M HOpMaTHBHasg 0a3a [DnekTpoHHbIM pecypc]/
3axapkuna O.W., TI'ycataukoBa JI.E., IllutoBa M.A.— DnexTpoH. 9bC
TekcToBble faHHble.— CapatoB: Al [Iu Op Menua, 2009.— 237 c.— IPRbooks
Pesxxum moctyma: http://www.iprbookshop.ru/1537.— 5BC «IPRbooks».

3 Kaypman H.}O. JlokymeHTHpoBaHME YIIPaBIEHUYECKOH NEATEIbHOCTH
[OnexTpoHHbIii  pecypc]: yueOHoe mocoome/ Kaypman H.JO.—
ONEeKTpOH. TEKCTOBblE naHHble.— OMck: OMCKMH TOCyIapCTBEHHBII 9bC
UHCTUTYT  cepBuca, 2014.— 177 c— Pexum  gocryna: IPRbooks
http://www.iprbookshop.ru/26681.— 9BC «IPRbooks».

4 Kpumrtamok A.H. KondunenunanbHoe 1enonpous3BOJACTBO M 3allluTa SEC
KOMMEpUecKOl TaillHbl [DJEKTpOHHBIM pecypc]: Kypc  JeKIuitl/ IPRbookS
Kpumramok  A.H.— DOnexkTpoH. TekcToBble aaHHble.—  Opeun:



http://www.iprbookshop.ru/24781
http://www.iprbookshop.ru/9566
http://www.iprbookshop.ru/1534
http://www.iprbookshop.ru/1537
http://www.iprbookshop.ru/26681

MexpernonanbHas Axanemus Oe3omacHoctd U BebKuBaHus (MABKB),
2014.— 199 c.— Pexwum pocrymna: http://www.iprbookshop.ru/33427. —
OBC «IPRbooksy.

5 Kysnemoa W.B. JlokymMeHTallmoHHOE OOCCIICUCHHE  YIIpaBICHUS
MepPCOHANIOM [DJIEeKTpOHHBINM pecypc]: ydueOHoe mocobue/ KysHerosa
N.B., Xauatpsin ['.A.— DJIeKTpOH. TEKCTOBBIE AaHHbIe.— M.: JlalmkoB u 9bC

K, At Ilm Dp Memua, 2014.— 220 c— Pexum gocryma: IPRbooks
http://www.iprbookshop.ru/15713.— DBC «IPRbooks».

6 1. Ily3ems T.A. IlpakTuueckoe mocoOue MO JTOKYMEHTAllHOHHOMY
obecrieyeHuto yrpasieHus [DnexTponnsiid pecypc]/ ITy3pms T.A.—
DJIEKTPOH. TEKCTOBbIE NaHHble.— Benukue Jlyku: Benukonykckas
rOCyJapCTBEHHAs aKageMHs (U3UYECKOM KyJIbTYpbl M CIIOpTa, 9bC

2012.— 94 c— Pexum JOCTYyTIA: IPRbooks
http://www.iprbookshop.ru/45240.— DBC «IPRbooks».

6.3. MeToanueckue pa3padoTKu Mo JUCHUIIMHE
1. bukremuposa 3.1./lenonpousBoactBo (4acth 1): yuebHO-MeToauueckoe nocodue. — Kazanb: Uzn-
Bo Ka3. roc. apxutekr.-ctpourt. yu-ta, 2020. — 67 c.
2.Mycradpun WM. CamocrositenbHass paboTa cTyAeHTOB: Mertonudeckue pekoMeHaanuu. KazaHs:
KT'ACY, 2011. - 36¢.
3. Mycrapun W.U. [lpaBuna co3nanus y4eOHBIX MYyIbTUMEAMMHBIX Mpe3eHTauui: Meroauueckue
pexomennanuu. Kazans: KTACY, 2011. — 24c.
4. Kopmonuuk JI.M., Mycrapun WN.U. Opranusanus camMOCTOATEIbHONW pabOThl CTYACHTOB B
yHHMBepcuTeTe. MeToauueckue pexkoMmeHnanuu Juist npenogasateneit u cryaeHToB KI'ACY. Ka3zans:
KT'ACY, 2011. —12c.
6.4. HopmaTuBHAas1 JOKyMeHTalusl
Hcnonb30BaHne HE MPEAYCMOTPEHO.

6.5. Ilepuoguyeckne u3IaHus
Hcnonp30BaHne HE IPEIYCMOTPEHO.

7. AHOOPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI

7.1. Ilepeuens pecypcoB UHTepHET, HEOOXOAMMBIX /ISl OCBOEHHUS THCHUILIUHBI
1. «Poccuiickoe oOpazoBanue» (enepanbHblii moptan http://www.edu.ru/
2. denepanbHas yHUBEPCUTETCKAst KOMIIbIOTepHast ceTh Poccun http://www.runnet.ru/
3. Eaunoe okHO JocTyna K obpasoBaTenbHbIM pecypcam http://window.edu.ru/
4. depepanbHOe Xpanmwmiie«EanHas Koyuteknus nudpoBbIX 00pa30BaTEIBHBIX PECYPCOBY

http://school-collection.edu.ru/
7.2. IlepeyeHb MHGPOPMALMOHHBIX TEXHOJIOTHH, HCII0Jb3yEeMBbIX IIPH
OCYIIIeCTBJIEHUHOOPA30BATEIbHOI0 NMPOIECCA MO TUCIHUTIIHHE

1. Hcnonb30BaHMEINEKTPOHHON MH(DOPMAITMOHHO-00Pa30BATEIHFHOM CpeIbl YHUBEPCUTETA.

2. llpumeHeHue cpeicTB MyIbTUMEAHMA TMPH MPOBEICHUU JEKIUNA M MPAKTUYECKUX 3aHATUN NI
BU3YyalIM3alMUU3ydyaeMoil nHGOpMaIMU MOCPECTBOM HCIOIb30BaHUS MPE3EHTAINH, yueOHBIX BHUIEO-
(GHIBMOB.

3. OdopmicHre HHIUBUIYATHHBIX 33 TaHAN.
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4. ABromaruzanusi NoucKa WH(POpPMALUU MOCPEICTBOM HCIOJIB30BAHUS CHPABOYHBIX CHCTEM. O.
Opranuzanus B3auMOAEHCTBHS CO CTYIEHTaMHU C MOMOIIBIO AJIEKTPOHHOMW MOYTHI.

7.3. [lepeyeHb MPOrpaMMHOro0 odecneyeHusl, UCIO0JIb3yeMOro
NPH OCYLIEeCTBIEHUHN 00Pa30BaTEIbHOI0 NMporecca (MpU He0OXOTMMOCTH)
[Tpu ocBOCHMM JUCIUILIMHBI UCIIOJIB3YETCS IMIEH3MOHHOE U OTKPBITOE POrpaMMHOE
oOecnieueHue
1. TexcroBsIii pegakTop MicrosoftWord;
2. anekTpoHHbIe Tabuiel MicrosoftExcel,
3. mpe3eHTaMoOHHbIN penakTop Microsoft Power Point;
4 »neKTpoHHBIN pecypc «CralIm (17151 TPOBEACHUS KOHCYIbTAIIUM )

IIpy ocBoeHMM [aHHOW JUCUUIUIMHBI HE IPEAYCMOTPEHO MHCIIOIb30BAHUE CIELMAIBHOTO
IPOrPaMMHOr0 00ECIeUCHHMS.
7.4. IlepeyeHb HH(POPMALTHOHHO-CIIPABOYHBIX CHCTEM
B xonme peanuzaumu wnened M 3agay  JAMCLUIUIMHBL OOydYaroluecs MOIYT HCIIOJIb30BaTh
BO3MOXXHOCTH WH(OPMAIIMOHHO-CIIPABOYHBIX CHCTEM.

1. OO6pa3upl ¥ 11abIOHBI JTIOKYMEHTOB [DNeKTpoHHBIH pecypc]. — Pexxum pgocryma:
http://www.working-papers.ru

2. CaiiT mo KaapoBOMY AENONPOU3BOACTBY [DNeKTpoHHBINH pecypc]. — Pexxum nocryma:
http://www.kadrovik-praktik.ru

3. NudopMalinoHHBIA CalT MO AENONPOU3BOACTBY [DJIEKTPOHHBINH pecypc]. — Pexum
nocryna: http://www.docdelo.ru

4. NudopMalilnoHHBIA CalT MO AENONPOU3BOACTBY [DIEKTPOHHBINH pecypc]. — Pexum

nocryna: http://www.sekretariat.ru

8. METOAUNYECKHUE YKA3AHUA JJIS1 OBYUYAIOIIUXCSA
ITO OCBOEHUMIO JUCHUITJIMHBI

JucnummmHa «JloOKyMEHTOBE/ICHHE B 3eMJICYCTPOMCTBE M KaJacTpax» M3ydaeTcs B TeueHue 6
cemectpa Ilpu nuaHupoBaHUHM U OpraHU3aIUU BPEMEHHU, HEOOXOAMMOT0 Ha M3yuyeHHE O0ydJarouIuMCs
JUCITUTUIMHBI, HEOOXO0IUMO TTPUICPKUBATHCS CICTYIONINX PEKOMEHTAIUH:

Tabmuma 8.1
PexoMeHaaMu 1O OPraHU3AIHN CAMOCTOSITEIbHOI PadoThI CTy/€HTA

Bun yuebnbix

o Opranuzanus AeITeIbHOCTH CTYASHTa
3aHATUU p I a YA

3aHATHS Hanucanme KOHCIIEKTa JIEKIMI: KpaTKO, CXEMAaTH4YHO, IIOCJIEJOBATEIbHO
JIEKIIMOHHOTO THMNa | (UKCUPOBATh OCHOBHBIE IOJIOKEHUS, BBIBOJBI, (HOPMYIMPOBKH, O00OOIIEHUS;
(JIexium) [IOMEYaTh BAXKHBIE MBICIH, BBIACIATH KIIKOYEBBIE CJIOBa, TepMUHBL IIpoBepka
TEPMHUHOB, TMOHSITUN C MOMOILIBI SHIMKIONEANI, CIOBApEl, CIPAaBOYHUKOB C
BBIMUCHIBAHUEM TOJKOBaHUH B TeTpaab. OO003HAUYUTH BONPOCHL, TEPMUHBHI,
MaTepuaj, KOTOPbIM BbI3BIBAET TPYJHOCTH, MOMETUTh M MOMbBITATHCS HAWTU
OTBET B PEKOMEHIYeMOH juTepaType. Eciam camMocTOSATENbHO HE yHOaeTcs
pazo0parbCcsi B Marepuaje, HeoOXoauMo chHOopMyaupoBaTh BOMPOC U 3a1aTh
IIPENOJAaBaTeN0 Ha KOHCYJIbTAIIMH, HA IPAKTUYECKOM 3aHSITHH.

[TpakTiueckue IIpopaboTka paboueil mporpamMMsl, yaeiss 0co00e BHUMaHKE LIEIsIM U 3aJadam,
3aHSTHS CTPYKTYypE U COJAEPKaHMIO AUCHUUIUIMHBL. KOHCIEKTUpOBAaHME HCTOYHHKOB.
PaGota ¢ KOHCIIEKTOM JIEKIIHiA, TOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM,
MIPOCMOTP PEKOMEHIyeMO#l JuTeparypsl, padota ¢ (UIocOPCKUMU TEKCTaMHU
(OTpBIBKM U3 EPBOMCTOYHHUKOB).
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By yueOnbIx
3aHATUN

OpraHmaumI ACATCIIBHOCTH CTYyICHTA

[TpocnymmBanue ayiuo- ¥ BUACO3AIUCEH 110 3aJaHHOW TeMe U JIp.

HOI[I‘OTOBKa K CCMHHAPCKUM 3aHATUAM BKJIIIOYACT B ce0s BBINOJIHEHHE
JOMAIIHEro 3a/aHMs, MPEANOJaraomero A0padoTKy KOHCIEKTa JIEKIUH,
O3HAaKOMJICHHE C OCHOBHOM M JOMOJIHUTENBHOW JIUTEPaTypoil, OTpaboTKy
OCHOBHBIX BOIPOCOB, PEKOMEHJOBAHHBIX K PAaCCMOTPEHHIO Ha CEMHUHApPCKOM
3aHATUHN, IIOATOTOBKY COO6H_IGHI/ISI HJIM JOKJIaJda MO0 MHAWBUAYAJIBbHO BbI6paHHOﬁ
teme. [Ipy moaroroBke K KiIaccMYecKoMy (TPaJUIIMOHHOMY) CEMHUHApy
OCHOBHasa 3ajJada —HaWTH OTBETHI Ha MOCTABJICHHBIC OCHOBHEIC BOIIPOCHI. I[JISI
3TOTO CTYAEHTaM HEO0OXOIMMO: -BHUMATEIIFHO MPOYUTATh KOHCIEKT JICKIIUH TI0
JAHHOM TeMaTHKe; -03HAKOMHUTHCS C COOTBETCTBYIOIIUM DPAa3/eIoM YYeOHHKA; -
npopaboTaTh  JOMOJHUTENBHYIO JIUTEpaTypy M  HCTOUYHUKU.B  pamkax
CCMHUHAPCKOI'0 3aHATHA CTYACHTaM IMPEAOCTABIACTCA BOSMOXKXHOCTDb BBICTYIIUTD C
cooOImeHneM HiIM JokiaanoM. [loaroTtoBka HOKiIaza BKIIOYAET BHIOOP TEMBI,
COCTaBJICHHE IIJIaHa, paboTy C TeKcToM (y4eOHOM M HayyHOW JUTEpaTypoi),
BBICTYIUICHHE.

Pedepar

Pedepar: Ilouck nmutepatypsl U coctaBiieHue Oubmmorpaduu, UCIOIH30BaHUE OT
3 10 5 Hay4HBIX pa0OT, U3JIOKCHHE MHEHUS aBTOPOB M CBOETO CYXXICHHUS II0
BBIODAHHOMY  BOMPOCY;  HM3J0KEHHE OCHOBHBIX  aCIEKTOB  IPOOJIEMBI.
O3HaKOMHTKCS CO CTPYKTYpOii U ohopMiIeHHEM pedepara.

Pa3zpabotka pedepara sSBIsICTCS OJHUM U3 BUIOB CAMOCTOSITCIIEHON pabOThHI U
PEKOMEHAYETCS JIJIsl CTYJICHTOB O4YHOT0 00y4deHUs. CTYCHTHI OYHOTO O0yUYCHHSI
pa3pabarbiBaroT pedeparsl Mo yKa3aHUIO MPENoIaBaTeis TM00 M0 COOCTBEHHOU
WHUIIMATUBE B CIIydasX JONMYIIEHHBIX HMMH HEOOOCHOBAaHHBIX IPOITYCKOB
3aHATHH WM B LENsAX OoJiee YriyOJNCHHOW MPOPaOOTKU ONPEIeNIEHHBIX TEM,
BBI3BIBAIONINX  HAy4YHO-UCCIECNOBATEIbCKHI  HMHTEepec  oOyuaromnierocs.He
HCKIIHOYACTCA BO3MOXHOCTh YaCTUYHOTI'O M3MCHCHHUSA TEMBI 110 COIJIaCOBAHUIO C
mpernojiaBaTesieM, €ciu 3TO OyAeT CHocoOCTBOBATh VYIIYUYIICHHUIO KadecTBa
pedepara, scce. Pedepar nomKeH CBUIETENHCTBOBATH O TOM, HACKOJIBKO
rIIyOOKO CTYIEHT YCBOWJI COJICpYKAHHWE TEMbl, B KAKOW CTEMCHHU YAA4HO OH
aQHAIM3UPYET YYEOHBIM MaTepHal U TPAMOTHO U3JIaraeT CBOM CYXKICHHUSI.

CamocTosTenpHast
pabora

BaxHOl uacTbi0 caMOCTOSTEIBHOM pabOThl SBIAETCS H3y4EHHE OCHOBHOM
JUTEpaTypbl, O3HAKOMJIEHWE C JOIOJIHUTEIbHON JIUTEPaTypoil, BKIIOYas
CIpaBOYHBbIE M3JAaHUSA, 3apyOeXHbIE HMCTOUYHUKH, KOHCIEKT OCHOBHBIX
MOJIO)KEHUH, TEPMUHOB, CBEACHMM, TpeOYIOIUXCs [UIsl 3allOMUHAHUS W
SIBJIFOIMXCS] OCHOBOIIOJIAratoIMMH B 3TOM TEME.

[Ipu moAroTOBKE K KOJJIOKBUYMY PEKOMEHyeTcsl paboTa ¢ KOHCIIEKTOM JIEKIIHH,
IIOITOTOBKA OTBETOB K KOHTPOJIBHBIM BOIPOCAM M .

IToaroroBka K
3a4ETy.

[ToaroToBka K 3adeTy mpeAnoiaraeT M3y4YE€HWE OCHOBHOW M JOMOJIHUTEIbHON
JINTEPATYPBI, U3YUEHNE KOHCIIEKTA JIEKIIUM.

9. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHHUE JUCHUIIJIMHBI

Tabauua 9.1
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Tpeﬁonaﬂml K YUIOBHSM peajiu3aliui AU CIHUIIJIUHBI

HanMmeHoBauue cienuaibHbIX *

OCHAIIIEHHOCTD CIIEIAAILHBIX

No Bun yueOnom . . . .
_ paboTBI MIOMEIIEHUH ¥ NOMEIIEHUH JUIs [IOMEIIEHUH 1 TOMELIeHUH 171
o CaMOCTOSITEJIbHON paOOThI CaMOCTOSITEJIbHOU PabOTHI
Crenpanu3upoBaHHas yuyeOHas
YyeOHast ayTuTOpHs IS Mebenb, TEXHUYECKHE CPeACTBa
1 Jlexknuu MPOBEJICHUS 3aHATUN 00y4YeHUS: MYJIbTUMEIUHHBIN
JIEKIIUOHHOI'0 THIIA npoexTop, MoOmibHbIH [TK
(HOYTOYK), 9KpaH.
YyeOHast ayTUTOPHSIA
IIPOBE/ICHUS 3aHATUN
Crienmanu3upoBaHHas yueOHas
CEeMHMHAPCKOT0 THIIA, TPYIIOBBIX
[IpakTuyeckue MeOelb, TEXHUYECKUE CPe/ICTBa
2 Y MHIUBUYaJIbHbBIX -
3aHATHUS . 00y4YeHHS: MYJIbTUMEIHMHHBIN
KOHCYJIbTAIIHH, TEKYIIETO o
. npoekTop, MoOuiIbHbIN [1K (HOyTOYK)
KOHTPOJISL U IPOMEKYTOUHOM
aTTeCTalluU
Criennanu3upoBaHHas yuyeOHas
ITomemenue nis Me0enb, KOMIbIOTEPHAsk TEXHUKA C
CamocrosiTenbHas | CaMOCTOSATENIbHOM pabOThI BO3MOXHOCTBIO IOJIKJIFOYEHUS K CETU
4 | pabGota oOyuaronuxcs (koMnbroTepHbii | "MHTepHET" M 00ecneueHrneM
oOy4aromuxcs KJ1acc OMOIMOTEKN) JIOCTYTA B AJIEKTPOHHYIO

MH(POPMALMOHHO-00pa30BaTEIBHYIO
cpeny YHUBEpCHUTETa
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